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Introduction 

What is a third party fundraising event? 
A third-party fundraising event is conducted by an individual or organization in the 
community with proceeds to benefit Nemours. 

Who can conduct a fundraiser on behalf of Nemours? 
Individuals or organizations can host an independent fundraising event to support  
Nemours. These can be private foundations, schools, grateful patients and families and 
community organizations. In fact, anyone in the community can host an event to support 
the areas of greatest need or their choice of a specific program at Nemours. 

How will this toolkit help me? 
This toolkit is a guide to make planning and executing your fundraising event as easy as  
possible. It is a complete planning guide that will allow anyone to become a successful 
fundraiser for Nemours. The guide will help you create a timeline, plan a budget, organize 
your event and even help with suggestions about getting publicity. You can use a few of our 
ideas or all of them. It’s up to you. 

Where in Nemours will my donation go? 
There are many specialties, programs and services within Nemours that may be  
designated to receive the proceeds of your event. If you have a passion for a specific area, 
we can help you direct your donation there.  A few examples of where your donation can 
help are: 

 Oncology

 Cardiac Care

 Orthopedics

 Biomedical Research

 Child Life Program

 Your local Nemours facility in Delaware or Florida

 Wherever the need is greatest

If you don’t see your specific area of interest here, just ask! 
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How We Can Help 

We are grateful for the support of the community in helping Nemours achieve its mission: to 
provide leadership, institutions and services to restore and improve the health of children 
through care and programs not readily available, with one high standard of quality and  
distinction regardless of the recipient’s financial status. 

Below are ways in which Nemours Fund for Children’s Health can help with your fundraiser: 

 Offer advice and expertise on event planning and fundraising

 Acknowledge direct contributions to Nemours

 Provide and approve use of our logo, as appropriate

 Assist in directing contributions towards areas of special interest or areas of need
within Nemours

 Provide letter of authorization to be used to validate the authenticity of the event and its
organizers

 Coordinate check presentations, if appropriate

While we are here to help you be successful, there are some services we cannot provide: 

 Nemours tax exempt number or certificate

 Insurance or liability coverage

 Funding or reimbursement for your expenses

 Mailing list of donors and/or vendors

 Nemours letterhead

 Celebrities or professional athletes for your event

 Publicity (newspaper, radio, television, etc.)

 Guaranteed attendance of Nemours staff

 Nemours-branded giveaway items

 Nemours posters or banners
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Let the Planning Begin! 

Below are 10 steps to help you get your fundraising event started: 

1. Form a planning committee
Bring together a group of people who share an interest or passion in raising money to
support children’s health. This will increase the success of your event.

2. Brainstorm
Brainstorm ideas for your fundraising event with your committee.

3. Choose the “right” event
The type of event you choose should fit the size, interests, talents, goals and time availability
of your planning committee.

4. Identify your audience
Consider who is most likely to attend and support the type of event you have selected.

5. Develop a budget
Identify expenses and possible sources of funds, including in-kind products and
services you may be able to get donated. This will help keep your costs down, which is
something everyone will appreciate.

6. Develop an event timeline
A timeline is important in planning a strategy for your event.

7. Schedule an event
Select a time that is appropriate and convenient for those who will be attending.  Be sure to
check local community calendars for conflicting events.

8. Open a bank account
You may find that you will need to establish a bank account to accommodate incoming
revenue and expenses.  This can be done by visiting a local bank and creating a business
account under your event’s name.

9. Collect the funds
We ask that all proceeds be forwarded to your local Nemours Fund for Children’s Health
office within 30 days following the conclusion of your event.

10. Say thank you!
Sending thank you letters, notes or e-mails to everyone who participated in or supported
your event shows your appreciation and reinforces their goodwill about supporting Nemours.
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Fundraising Ideas 

Below are some suggested ideas for fundraising events. Think of something you enjoy 
doing and add a fundraising component to that. This way you are not starting from 
scratch and will be doing something you love! 

 Bake sale

 Coin drive

 Garage sale

 Golf outing

 Holiday-themed party

 Luncheon

 Restaurant or retail promotion

 School or church fundraiser

 Walk-a-thon, dance-a-thon, etc.

 Raffle

 Ice cream social

 Car wash

 Soccer, volleyball, basketball tournament

 Bowling tournament

 Jeans day/jersey day
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Publicizing your Fundraiser 

This section will give you tips and tools to help maximize the publicity of your event through 
the media. 

All media and print materials must be reviewed and approved by Nemours Fund for 
Children’s Health prior to distribution. 

Create a timeline to maximize publicity 

A timeline is important in planning a publicity strategy for your event.  Keep this timeline in 
mind as you put together your publicity plan: 

 3-4 months before your event:  Identify your target audience based on demographics,
interests and locations and develop a targeted media list (newspapers, radio stations,

social media, etc).

 4-6 weeks before your event:  Distribute media materials (i.e. media alert, Facebook

posts.)

 2 weeks before your event:  Make follow-up calls and send e-mails to media who

received the information.

 1-2 days before your event:  E-mail and/or fax a media alert with the basic information
about your event (who, what, when, where and why) to the TV news assignment desks

and photo desks at the daily newspapers.

Boilerplate Language (Please use this to help educate participants about Nemours) 

Nemours is one of the nation’s leading pediatric health systems, dedicated to advancing 
higher standards in children’s health. We’ve made a promise to do whatever it takes to    
prevent and treat even the most disabling childhood conditions—a promise of specialty 
medical care, advanced hospitalization, applied research, and advocacy integrated with 

health information, prevention and a continuous process of teaching and learning. 

Affiliated with respected community and academic partners, Nemours cares directly for 
250,000 children annually, treating every child as if they were our own. A uniquely       
enhanced electronic medical record system prompts caregivers to consider past experience 
in linking Nemours care-giving specialists with the patient family and referring physicians 

across time, geography, and condition to achieve optimal results for each child.  

http://www.nemours.org/about/location/nchaidhc.html
http://www.nemours.org/research/labcenter.html
http://www.kidshealth.org
http://www.nemours.org/service/preventive.html
http://www.nemours.org/healthpro.html
http://www.nemours.org/about/unique/innovation.html
http://www.nemours.org/healthpro/patientreferral.html
http://www.nemours.org/service.html
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Make Your Fundraiser a Lasting Memory 

Photos are a great way to capture your event, whether to share with family, friends or the 
media. Below are some tips on how to capture those special moments at your fundraiser: 

 DO try to take candid shots that capture various aspects of your fundraiser.

 DO write out a targeted shot list in advance to make sure you get photos of
everything and everyone you want.

 DO try to include kids in the photos if applicable.

 DO capture images of your corporate sponsors, if applicable.

 DO send your photos to the Nemours Fund for Children’s Health. We are always
looking for committed supporters to highlight in our publications and on our web site.

 DON’T try to include too many people in one photo.  Generally, three or four people
in a photo makes the best publicity shot.

 DON’T forget to take close up shots.
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It’s a Wrap! 

The proceeds from your fundraising event will have a lasting impact on the patients and 
families we serve each year. Thank you so much for your support!  After your fundraiser, all 
you need to do is send or deliver your donation/proceeds to: 

For Delaware Valley:
Nemours Fund for Children’s 
Health 
Shands House 
1600 Rockland Road 
Wilmington, DE  19803 
Phone  302-651-4828 

For Orlando:
Nemours Fund for Children’s 
Health 
6900 Tavistock Lakes Blvd. 
Suite 350
Orlando, FL  32827 
Phone  407-650-7990 

For Jacksonville: 
Nemours Fund for Children’s 
Health 
10140 Centurion Parkway North 
Jacksonville, FL  32256 
Phone  904-697-4103 

Remember… 

Checks should be made payable to:  Nemours 
Include a short note explaining your fundraiser 

Send in photos 

Logo use 
Nemours logo can be used up to two weeks after your event. 

Start planning your next fundraiser! 
Think of what went well and what can be improved upon from your event. 

Attend other fundraisers 
Visit our Facebook page to find other fundraising events taking place in the 
community to benefit Nemours. 

For Pensacola: 
Nemours Fund for Children’s Health 
5153 North 9th Avenue
Pensacola, FL  32504 
Phone  850-473-4505 
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Frequently Asked Questions 

Can I use Nemours Tax Exemption Number? 
Because Nemours is not hosting your event, it is considered to be a third-party event.  For this  
reason you will not be able to use the Nemours IRS 501(c)3 charitable classification, federal tax ID 
number or tax-exempt certificate. 
 
Can you help me get a permit for my event? 
The organization and execution of the event is the responsibility of the event organizer. The event 
organizer must also obtain any necessary permits or licenses.  
 
Who will provide insurance for my event? 
Nemours cannot provide insurance for third-party events. The organizer is responsible for obtaining 
insurance for the event. 
 
What can I give people who made donations for tax purposes? 
Third-party event organizers cannot use Nemours tax exempt status in conjunction with the event. 
However, Nemours staff can provide an authorization letter confirming the organizer’s intent to raise 
funds for Nemours. 
 
Will each of my donors get a receipt? 
Nemours will not issue receipts for donors or sponsors who make payments directly to your       
third-party event. If your donor requests a receipt, please be sure the check is made out to         
Nemours with a notation about your event before sending to Nemours Fund for Children’s Health. 
 
How do I open a bank account for my event? 
If a separate bank account is being established by a third party for an event, it must be opened in 
the third-party’s name. Nemours policies do not permit a third-party to establish a bank account in 
the name of Nemours. The event organizer is responsible for all event expenses.  
 
Can someone from Nemours attend or help me plan our event? 
Because of the large number of events and the limited number of staff, staff members are generally 
unable to attend and plan third-party events benefiting Nemours. We are happy to provide guidance 
for your event, but we do not have the staff to handle the organizational and administrative tasks 
associated with third-party events.  
 
Can we have a check presentation at Nemours? 
Yes, we can arrange for a check presentation to be held at your local Nemours location. Please 
contact your local Nemours Fund for Children’s Health office (contact information located on first 
page). 
 
How long does it take to get my Fundraiser Proposal approved? 
Proposals will be reviewed/approved with seven business days of receipt. 
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Templates 

To help simplify your plans, we have provided templates suitable for any fundraiser: 
 

 Budget Template 

 Media Alert Template 

 Thank You Letter Template 
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Budget Template 
Event Functions  Projected Cost   Actual Cost  

Event Site/Facility     

Rental Fee      

Permit(s)/License      

Subtotal     

Rentals     

Tables/Chairs     

Restroom     

Subtotal     

Food Services     

Food      

Beverages      

Subtotal     

Promotion/Advertising      

Newspapers/Magazines      

Flyers     

Emails     

Radio      

Subtotal     

Misc. Costs     

Entertainment     

Event Decor     

Parking       

Extra Supplies       

Postage     

Subtotal     

Total Expenses      

Income     

Booth Space Sales       

Ticket Sales/Admission      

Sponsors/Underwriters     

Donations       

Merchandise       

Auction       

Bar       

Other       

Total Income       

      

TOTAL NET INCOME      
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Media Alert Template 

      benefiting 

[Your Logo goes here] 
 
 
 

Media Alert 
 

CONTACT:  [Event contact name] 

PHONE:  [Contact phone number] 

 

Name of Event 

WHO:  [# of event attendees and noteworthy guests] 

WHAT:  [Name of event] benefiting Nemours 

WHEN:  [Event date and time] 

WHERE:  [Event location] 

WHY:  [Include fundraising goals here] 
 
About Nemours: 

Nemours is one of the nation’s leading pediatric health systems, dedicated to advancing 
higher standards in children’s health. We’ve made a promise to do whatever it takes to   
prevent and treat even the most disabling childhood conditions—a promise of specialty 
medical care, advanced hospitalization, applied research, and advocacy integrated with 

health information, prevention and a continuous process of teaching and learning. 

Affiliated with respected community and academic partners, Nemours cares directly for 
250,000 children annually, treating every child as if they were our own. A uniquely en-
hanced electronic medical record system prompts caregivers to consider past experience in 
linking Nemours care-giving specialists with the patient family and referring physicians 

across time, geography, and condition to achieve optimal results for each child.  

http://www.nemours.org/about/location/nchaidhc.html
http://www.nemours.org/research/labcenter.html
http://www.kidshealth.org
http://www.nemours.org/service/preventive.html
http://www.nemours.org/healthpro.html
http://www.nemours.org/about/unique/innovation.html
http://www.nemours.org/healthpro/patientreferral.html
http://www.nemours.org/service.html
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Thank You Letter Template 

 
[Insert Date] 
 
 
 
Dear [Name]: 
 
I wanted to personally thank you for [participating or supporting] the [Name of your event] 
on [Event date]. Your generosity helped us raise more than $[X] to benefit children and 
families receiving care from Nemours. 
 
(Include interesting details, such as number of attendees, where it was held, activities, etc., 
about your event and the area it benefited.) 
 
Nemours simply could not keep its promise to children and families without the generous 
support of a caring community. Thank you again for your contribution. 
 
Sincerely, 
 
 
 
[Your name] 
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